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Addilional Chief Secretary to Govl. Haryana,
Depariment of Higher Education,

Haryana. '
Subject:  Training for All Under "Mission Karmayogl Haryana".
Dear 3ir,

In continuation of this office letter 780-782 daled 24.08.2024 and wilh

reference to the subject cited above,

Pleasa find enclosed the list of Officers/Officials fram your depadment ‘
who are deputed to attend the training of *Mission Karmaycgi Haryang® from
26.05.2024-28,06.2024. The Administrative Autherity for concemed OfficersOfficialg
may interchange the date of training of the Officers/Officials within the scheduled PEriog

while also ensuring that all the regular employaes altend the training within 3 days
(From 26.05.2024 to £B.06.2024).

It is alzo Intimated thai the venue for the training iz DIET= of raspective

districts; however due to administrative reasons the venue of the few of the districts js
changed (List Allachad).

Therefore, you ame requested to diract the yel to be frained
Uificers/Officia’s from your department to attend the one day training at the Iraining
wanue of their respectve disfricts as per the schedule so [hai th

complated succezsfuliy

2 proect can be

Yours sincerely, ‘
k]
[
| e
. Assistant Direcdor admin)
fa.rjlre-::tn::urlGE.ﬁe.-al Harvana Institute ‘
. OF Public Administration, Haryana

(I s
1. Dlract::nr Seneral, Departrment of Higher Education, Harvana.
2. The Director, SCERT, Haryana for information and NECessary anangemant

Encla: {i) List of Officers/Officials along with the tralning scheduls
(ify List of Venues ‘

TE, HIPA Cennplex, Sectaor-11, Gumasam. B 2140690-91, 2340413, Fex T349452
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GC Sectar -1 A L |_-_-._-_HH‘"“--..---"-_
2467 |Panchkula  |Panchkula sociolo Associate Professor uldeep Singp,
GC Sector-1 1@_____ 05-(4-1978
7468 |Panchiuls  |Panchkula Toology Agsiskant Professar Meeny
&L Sectar -1 _ . _'_“‘-HH% 15-05-199]
2469 |Parchkula  |Panchiata Zaology Assistant Professar Anjela =
E—— —-—._______‘_-_‘_ 31
GCW Sector-14 _ " __23‘@&1}4;___ 06-11-1985
2470 |Panchkula  |Panchkula Batany Assistant Professor Meety
GOW Sectar-14 _ ) _-_'_“"-HM 27-05-1387
2471 |Panchkula  |Panchiula Chemistry Assistant Professar Kavita Devi
GOW Sector-14 T {205 2024 05-02-1987
3 s el
2472 |Panchkula  |Panchkula Cormmerte Assistant Professor Latika Chahal
GCW Sectar-14 _ . 3‘.\‘,&523_4____ 05-12-198%
2473 [Panchkula  |Panchkula Commence Assistant Professor Sarita Sachdeyg
GOW Sectar-14 _ E‘-‘ﬂ.ﬁ&i“.f-—-—- 14-04-1581
2474 |Panchkula  [Panchkula Cormmerce Assistant Professor Laksha Tanwar
GOW Sector-14 .05, 2024 18011542
2475 |Panchkula  |Panchkula Comemence fissistant Professor Surman
GOW Sector-14 M5 2024 22-05-1984
2476 |Panchiula  |Panchiula Commaerce Assistant Professar Anju Gogl
GEW Sectar-14 2706 2024 01-02-1571
| 2477 |Panchkula  |Panchkulz Commerce Assistant Professor  IPrivanka .
GEW Sectar-14 ———_T05.2024 31-05-1981
2478 ]F'anthkula Panchkula Commerce fssistank Professor idadhu
GCW Sector-14 — |10, 2024 16-02-1983
2479 |Panchkula  [Panchkula Commernce Assistant Professor lisha Goyal
GOW Sector-14 — |Yosz024 19-03-1985
2480 |Panchkula  |Panchkula Comenerca Assistant Professor Pooja
GOW Sector-14 J — |PToez024 18-02-1984
2481 |Panchul me hsskstant Prof
anchkula  |Panchiula Commarce BLEOr Honay Garg 2,06 2028 g
|GL"-"." Secior-14 — "
2482 |Panchkul bt ; F—— L
nchkula  Panchkuia fComanerce sociate Professor Geeta Bhatia Yk N—
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——
[Assaciate Professor | anjali 27.06.2024 2207-1874
[ Assatiate Professar | Sushila Ranl 27.06.2024 1&-03-1573|
T _|Asociate Professor | Anuja Guata 27.06.2024 01-02-1980
kuld e
L L
2466 _[Panchics® 5w sectar-14 Eﬁ—ﬁ@“ Prafessar  |Sudesh Khash 27,06,2024 12-05-1574
panchkuld len,
1487 M—-Gmymﬂ E;‘;,:E‘"@———.“_F’Eﬂwemr Pardeep Kumar 27.06.2024 [4-07-1884
chisula Scien .
2488 W——E—W 'cE..‘nf:—t;;—-—"“’““”rﬂfﬂwr Renma Gupta 27.06.2029 26-05-1991
ficuls Sei
2489 E‘_"'.“i"-"’—“-——;::rsecmr— —t |Assistant Professor__|Ssema 27.06.2024 05-11-1980
hicuta Ec i
2430 E"."‘ihfl"-i—-::::,ﬂ,:mp.ﬂ —oomies|Assistant Professor|lyoti Berwal 27.06.2024 16-06-1993
E i .
2481 w%ms Assistant Professar |Shivani Kaushik 27.06.2020 13-06-1578
English £
guia [Panchiul {Eng) Assistant Prefessor  |Subiti Bhukkal 27.06.2024 21-08-1592
2452 f'—"'-ch—"".;cw Sactor-18
la English Asslstant Profi i
anchkufa |Panchiy slstant Profssor Janju Goel 27.06.2024 29091978
2493 P e W Sector 14 sa]
2 English Assaciate Professor | Taruna 27.06.2024 16-04-19
Panchkula _|Panchikuld ssciate
e W sector 1
2495 |Panchkula _|Panchkula English Associate Professor  |Alka Sharma 27.06,2024 05-09-1974
GO Sector-14
7495 |Panchiula |Panchkula Engfish Associate Professor | Ritu Yadav 27.08.2024 24-05-1965
GOW Sector-14
2497 Panchiula Geography Assistant Professar Dimple 27,06.20249 19-05-1985
f——r] GOW Secear-14
3498 |Panchkula [Panchkuls Geography  |Assistant Professor  |Sandeep Kumar 27.06.2024 bt
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—— |GCW Sector-14 _.-_-_-_'_'_""""--...__,
2498 |Ponchiula _|Panchiula Hing Assistant Professor __ISunita R
| SO Sector-14 . ““ﬂ,_;ﬂi‘f-—-— {1-08-1580
2500 |Panchicuta _|Panchikula |History Assistant Professor  [Kapoor sis
| GoW Sector-14 . 22,405 2024 L]
2501 |panchiuta Panchkulz Home Seience  [Assistant Professor  [Suman Bhan,
| 2501 fPanc Tapa0ze | 30061972
2502 [panchiula panchkulz Home Sciance  |Assistant Professor Latesh
T M—'— 04-03-1476
2503 |Panchkula__[Panchkula Home Science |Assoclate Profestor | Mani Narwal
ey E_EEE_'EE._-— 05-05-1977
2504 |Panchikula  [Panchkula Waths Assistant Professor Kiran Baly
oY EJ-ILH.E_-,J_E_H.—-— 11-05-1984
2505 |Panchiula  [Panchkula Iiaths Assistant Professor Raj Singh
SOW Sector 1A -ﬂi?‘_mi.— 01-01-1977
vula  |Panchioula MWaths Assaciate Professor Kanchan
2506 |Panch e Bala 17.05.2024 07-08-1974
leula Maths Associate Professor Haryi
7507 |Panchkula (F}ETSEIDFH rinder Kapy T — 33051967
Wusic [V] Assistant Professar i
7508 |Panchkula IZZI::::I:M-H Sarika Gupta 1705 3024 18-11-1977 |
usic Assistant Prof
2509 |Panchkula Zznﬂc:;am_m Music [V) ess0r Tarai__________ 705 2024 17-12-1975
2510 |Panchkula _|Panchkula Philosophy  {Assackats Professor _ |Satya Narayan 11.05.2024 20-08-1965
GOV Sector-14 ——
1511 |Panchkula  |Panchkula Physics Assistant Professor Aman Kurnar 22,05 2024 20-07-1592
GCW Sector-14 ==
2512 |Panchkula Panchlula PI'@'iiCS Associnte Professor br Ranjeat Singh 17.06.2029 26-01-1977
GOW Sector-14 -
2513 [Panchkulz  |Panchkula Political Science |Assoriate Professer  |Vandana Gayar 27,06, 3074 13-08-1968]
GOW Sector-14
2514 |Panchkula  [Panchkula Fayshelogy Assistant Professor  |Wibha Madan 1.06.2074 05-10-1583
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Ia P
[panthil " Jycho) 0-1952
2515 |Panchkuls | 1 ey | ASslstant Professar |Kalpna Devi posa0e | 16000
Gc“rsgﬂﬂr— P"*“E
kuld Al
ja__ | Pt e Winlray -
| 2516 {Panchies e seaot™ [T Assisant Professor |avul ghular 27.06.2024 14-12-1975
_P_gf_'i_."!‘."f-ﬂ-"'_""ﬂsiﬁskm ;
2517 !i_ﬁ_':l"!:",_lg—-—'wg;tﬂr"‘ﬂ "_H"_‘—'—-—.___'qiiﬂtlatepmfumr Karnbagh Kumari 27.08.2024 ?_ﬂ-ﬂl-lgﬁﬂi
I Sag
Parll:"k” Cigy
2534 [panchkud W%E'*ﬂl Professar |Reny 27.06.2024 24-07-1581
la Sl
Ef_ﬂ_»c._hi'l_--"'_"_"‘—--_.___EEL_‘_-_ 1
2519 wﬁmﬁﬂﬂr‘” L Assistant Professar  Navoon talik 27.06.2024 15-12-1985
fula 2|
panchisfl ——— faolng, - .
2520 [Panchbi® e qor T ———|Assistant Professor |biksha Bhanet 17.06.2024 17-01-1934
[l mhkula Ech. 2
2521 |panchhls PR lAssstant Professor | ancy 27.06.2024 23.04-1989
panchkul Zap| .
1522 E@H&-W*Lﬂmnate Professor |Tara Kumard 21.06.2024 07-04-1977
rchkula Lol , -
2523 |Panchhula JPRNCE——————— TRV = |Assodiate Frofessor  |Surender Singh \:7.us.zm ‘an.m.mwl
Shrihma pansa Dayj
it G Panchkula |g )
2524 P_ar_llﬂ_wﬂ__.sir.'s‘—k-"—-—'—'_'_‘—‘— L] Associate Professer |Renuia Ohyani 17.06.2024 0E-10-1976
shrl ata Mans3 Dewi |Bhysicy)
it G Panchkula ; z
2525 [Panchkula__[Senskrit GC TATCTHA Jeducation | Assistant Professor | o Daisy Rani 27.06.2024 09011574
5C Behrampu®
2526 |Panipar __|(Bapautl] [Commerce  |Assistant Professor  |Sangeeta \mm.ma \15:114939\
G Bahrampuy
2527 |Panipat __ |(Bapaulil Commerce  |Assistant Professer  |Ritu Mann \15,1}5,2[!14 \EIE-G‘.’-IEE?.
GC Behrampur
2528 |Panipat [Bapauli} Cemmerce Assistant Professor RITL \?LBE.IDH. \DI-US-EHI\
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HARYANA INSTITUTE OF PUBLIC ADMINISTRATION, GURUGRAM

o | I ate:
sgf Ll 1714 Date _;:.Iu_lfpﬁrl,rJH
Additional Chief Secratary to Govt. Haryana,
Departmant of Higher Education,
Haryana,
Subject: Trainlng for All Under “Mission Karmayogl Haryana”,
Daar Sir,

This iz with reference to letter no. A0/03/2023-2Trg, dated 04.41.2023. of Chief
Secretary, Govt. of Haryana regarding Misslon Karmayoegi Haryana- Ethics & Values in
Governance,

AS you are aware, the Government of Haryana has initisted an ethica training program
tiled 'Mission Karmayogi Haryana' for all state empioyees. This program |s designed to provide g
camprehensive cne-tay fraining en ethics to enhance the maral and ethica standards of cur workforce,

It is also pertinent to bring to your attention that as per the tender document of the project under 'Mission
Karmayogl Haryang', ro chedul be leted 0" June, 2024. Therefore it s
crucial to complete the training for all employees by the conclusion date of the project. This deadline must
be adhered 1o in order to ensure that your department complies with the directives of Govemment of
Haryana o complete the training of all the employees of your departmant under ‘Misslon Karmayogi
Haryana',

It is also intimated the Officers'Oficials from the Department of Higher Education, Haryana were not
deputed for the training earlier so that the educational session and the exams ara not diglurbed Bew as
the project is scheduled te end on 30.08.2024 and it is impertant to cover all the regular EmMplayeas of tha
Government of Haryana, Therefore you are requested to depute the Officers®OfMeials from your
department for the one day training program as per the list annexed. Howsver if thera ia any repetiton of
names, reqular employees who have already recetved training wnder Mizsian Karmayogi Haryana, shai
not be considerad for furthar training. Regular employees whose names sre not an the list and have not
been trained 50 far, can be Included, 23 the MKH training is for all.

As per discussion with the Director, SCERT. this training of one day "Mission Karmayogi Haryana” will
ba conducled at District Institute of Education & Training of each district. We kindly requast you to diract
the vet to be frained employees from your depariment to sttend the one day irainingal tha DIETs of their
respective districts as per the schedule so that the project can be complated auctessfully, Stationery for
the saame will be provided by HIPA as Per reéquirement,

We appraciate your cooperation in this impartant initiative and loak forward to your prampd action in this
mater. In case of any further assistance or any queries, please do net hesitatz 1o contact us at

rekhadihipa.in.

Thank you for your attention to this matter, which may be treated on priarity.
Yours sincarely,

,-—21 & |vf
Diractor Ganerhl
Haryana Institute of Publiz
Administration, Haryana
CC:
1. Director General, Dapartment of Higher Education, Haryana
2. The Director, SCERT, Haryana for information and necessary arrangement.

Encid; (1) List of Officers/Officials

78, HIPA Complex, Sector-18, Gurugram. & 2340680-81, 2340413, Fax 2348452
8
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Panchkula, super Trainer: Sunil Rani, Rakesh Gahlawat & Dr Alka

Sharma
Name of the a
Saatar Tro ks Phone Number Department Designation
Rajan Kaushik 8416554589 Education{Secondary) P.G.T
Sudesh kumari 9813312601 Education{Secondary) P.G.T
; 2 Deputy
sanjeev kumar 9465386470 Education{Secondary) Superintendent
Mote: Craais WhatsApp Group al your Master Trainers using the abawve El
£ 2023 | LLUMINE KNOWLEDGE RESOURACES PVT. LTD. 4
r
L
Meena Atri 7009363784 Education{Secondary) P.G.T
sanjay kumar 9417897826 Education{Secondary) | Pgt Mathematics
Ravinder Kour 0416893493 Education{Secondary) P.G.T
Sudesh Phogat 9416415999 Education{Secondary) P.GT
Monika 9999692660 Education{Secondary) P.G.T
Juhi Kaushal 9805782680 Education{Secondary) Lecturer
Jagjeet kaur Grewal B168723276 Education{Secondary) P.G.T
ASHWAN| KLUMAR 9417433138 Education{Secondary) Lecturer
sushma Rani 0467677252 Education{Secondary) Lecturer
F : Deputy
Jaghir Singh G4 EER22447 Education(Elementary) Siicermendant
Higher Education
Department (Higher, Associate
Gesta Bhatia 2 RIS Technical, Science & Professor
Technology)
anjana 9915646398 Education{Secondary) | Superintendent
Deepak 964G998061 Education{Secondary) P.G.T
Sonika Bakshi 9914128180 Education{Secondary) P.G.T
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2023, Ms, Aarika 5
senting PO

VEEther using a
Shvenience. Weleo
levant

: may attend the lecturg
single link or alsq individually using the provided link as per theijr

by Dr. Pogja. The FEsource person embraced al|
ussed various sections under law to prevent the
ways to handle complaints were very well discussed
alm of the webinar. One of the committee members
hy speaker Ms Aarika singh. The idea and content of the
and was deemed as need of the haur. In a nutshell the

me note was presented
s50es in her Presentation. She dise

ences in futyre. The formal

and informal
e

All the contents Were intact to the
‘resented vote of thanks to the wort
webinar was highly appreciated by all
45 d great success,

121

WERT e

—
-l

L

princiffincipal -
Govt. P.G. College ior veii

Panchiula
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Duties for Webinar (MOSHA)

Dnt_c: 14" October, 2023
Venue: 123

Unline Registration

: Ms. Anita Soni and Ms. Anita Yadav
:aching, Non-Teaching & Class 1V).

. Online Certificates and Feedbacl. : Dr Pardeep

7. Online Montoring ,Creation of Link

. Ms. Jasbir assisted by Mr.Money
& Set up at venue,

4. Invitation and Appreciation Letted, - Ms. Anuja Gupta & Ms. Kanchan

Report Writing & Photographs. : Dr. Priyanka
Velcome Address - Dr Pooja
ate of Thanks - Ms. Honey

Principal

Scanned by CamScanner
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Aerika Singh is presenting

i)

Tara 45 others

2 Q0O ¢
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OFFICE OF THE PRINCIPAL GOVI.P.G, COLLEGE FOR WOMEN,
SECTOR: 14, PANCHEKULA

NOTICE Dated - 19 Dec, 2002

Department of Computer Science in collaboration with 1QAC cell is conducting
workshop on “Computers proficiency™ for the non-teaching staff as per below
mentioned schedule in lab no 207,

Date -_ Content Time | Faculty

and Jan.2024 - | MS-Word Dr. Anita Soni M
37702024 | MS-Excel e
[ b

4% Jan,2024 MS-Power point M ol
s 295 | e 1 =
[ = Jan, 2024 " | Imternet g ﬂr—f
§ L
6™ Jan,2024 Email M3, Anita Yadav
B Jan,2024 Troubleshooting | ME ﬂw
o | [
A trdance Recad omd Repoot Lﬂ}idihﬁ — Db H'J-«Hi.i-ﬂ'

%va‘ LR I:-':_t
2

Inc E& mputer Science Incharge [QAC Principal
G.C. W, Panchkula
Principal
Cowvt, P.G. Calleqa farw
Fanchkula ik

& Scanned with OKEM Scanner
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Office of Principal, Govt. College for Women Sec-14, Panchkula

Attendance chart of Workshop on “Computer Proficiency”

= = SR A

5. Somve o ..:E “ [¥arc Diate
tesching staff 2.1.24 | 3.1.24
Ll T,_"_,,rnu__.mu -r@f__?f r._.,_.J
gl _ Tl Ha vl . E
| 3 hﬁFF m&ﬁr
h.ﬂ _Jw

) 25

M. Sheguss, ﬂw

h_. D_wr‘w.u an\mﬂ I
_ Lr._r._..._..ﬂ.u_u.h.nhq ! hu@“xll
i Seatils Al

|,_.__| _.u_.._n__h_. ?_,n......__._ )

(2-8, Jan 24)
Date | Date “Date e
4124 | si 6.1.24 8.1.24

E,
ff FE:

Ciqy

| Mopedty |

K ras

e

_ﬁ \%

R

|

Bt rsc__..m_a i e .
112 | Roun.d Shadre.
1] Abug

15 “u-.r.wu....wu omncs, |
R P TR TSR

=

_ &

(R |

=

Convensr IO AC

uier seicnee
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REPORT

gyent: Workshop on “computer proficiency” for non-teaching staff, organized from 2" to

g™ January 2024
@}”‘l"

Organizer: Mr. Pradeep Kumar

Coordinator:  Dr. Nancy ﬁlﬁ
Co-coordinator: Ms. Rffﬁi’and Ms. Seema

A sin-day workshop was organized by Department of computer science in collaboration
with 10AC, on the topic "Computer proficiency” for the non-teaching staff. The respurce
person in this workshop were Dr. Anita Soni, Ms. S5apna, Ms. Anita Yadav and Ms. lasvir

Kaur.

DAY 1

On first day of program, Dr. Anita Soni intreduced non-lea ching staff about the cantent of
workshop and started the lecture with introduction Lo M5-Word and explained the various
topics required for the understanding of M5-Word like how to create new document, how
to insert table, picture, chart, arrow and various symbols in the document. She explained
how to adjust the indent margins on the document. Participants had hands on experience
on MS-Word with guidance of Ms Jasvir kaur.

DAY 2

MS-Excel was discussed on second day. Dr Anita Soni discussed that it is a spreadsheet
program which is used to save and analyse numerical data. The important features of M5
Excel, along with an overview of how to use the program, its benefits and other important
elements were discussed with the participants. A few sample M5 Excel guestion and
. answers were also given to the participants by Ms. lasvir, L

DAY 3

The session was given by Ms. Sapna on the topic M5-Powerpoint. She narrated the
participants that it is used to make presentations for personal and professional purposes
and also discussed in detail the functions and features of a PowerPoint presentation. All
the elements that are mainly used to enhance presentation skills and make the slide more
interactive were explained.

DAY 4

Internet was discussed on fourth day by Ms Jasvir. The Internet is the most commonly
used term in today’s world and plays a very important role in the everyday life of people,
But there are many questions, answers to which people need to know. In this session, Ms
Jasvir helped the participants to find answers to these guestions; discussed the evolution

& Scanned with OKEM Scanner
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the Internet, its Usage, benefits, history and how the Internet works. Doubts of three
iays session were taken by Ms Anita yadav,

DAY 5

on fifth day of program, Ms, lasvir introduced non-teaching staff about the E-mail. She
explained that email is an electronic medium of exchanging and transmitting digital files
and messages through the internet- by using various electronic devices like smartphones,
tablets, desktaps, laptops, etc. With short introduction, she helped participants to
understand the basic principles of email. She shared few tips that one has to keep in mind
when writing emails. This session was shared by Ms. Anita Yadav. She helped the
participants in creating Google form and checking the responses received in Google form.
Participants had hands on experience on both topics.

DAY B

Last day, the session was delivered by Ms. Jasvir on the topic “Troubleshooting”. She
emphasized that the goal of troubleshooting is to determine why something does not
work as expected and explain how to resolve the problem. The first step in the
troubleshooting process is to describe the problem completely. Participants were also told
how they can set name, password and picture on PC. The program was concluded with

experience shared by non-teaching staff, in the presence of all the faculty members of
computer department and [QAC Convener,

The program was a great success as all non teaching staff learnt something new and
interesting. All the sessions were guite informative and fruitful.

M’
Incharge IQAC

pﬁi-IE'ﬁiE#*

Iz e for Wormen
Guﬁ mPEl?th 1l'.-la
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F arkshop on “computer proficiency” for non-teaching staff, organized from 2™ to g™

e 4 S GPS Map
M
136, Sector No 14 Rd, Sector 14, Panchkula, Haryana
134113, India

Latitude |.r..':IrII:;.|i|.|._J'I:.‘|t.'
30.6771181"° 76.8469404°

Local 03:24:10 PR altitude 320 melers
GMT 09:54:10 AM Thursday, 04,01 2024

:l

136, Sector No 14 Rd, Sector 14, F‘anchkula Haryana
134113, India

Latitude Longitude

30.67730719° 76.84701961"

Local 02:49:10 Pk Altitude 320 meters
GhT 09:19:10 AM ‘.iutur-:.l-aj.-'. 0601 2024

136, Sector No 14 Rd, _-.Ectnr 14, ‘F'..anr'hhula Haryana
134113, India

Latitude Langitude
30.67714° /6.8469892°

Altituele 320 metars
Monday, 08.01.2024
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GOVT. P.G. COLLEGE FOR WOMEN, PANCHKULA
Internal Quality Assurance Cell

Organizes

Two Days Training Program
On

INCOME TAX AND TDS RETURN

FOR TEACHING AND NON-TEACHING STAFF

Dates: 16™ and 18™ January 2024
Time: 11.00 AM to 1.00 PM

Guest Speakers: Ms. Poonam Singla

Mr. Harkesh Anand
{Chartered Accountants)

%“M e

Ms. Tara Jayant Principal
Convenor IQAC
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|
REPORT

Event: Two days training program on “Income Tax and TDS Return” for Teaching
and Non-Teaching Staff.

Dates: 16™ and 18" January, 2024

Time: 11.00 AM to 1.00 PM

Venue: Room No.104

Organized by: Internal Quality Assurance Cell

A two days training program on “Income Tax and TDS Return” was organized for

Teaching and Mon-Teaching Staff by the IQAC on 16™ and 18" January, 2024. On this
occasion Ms. Poonam Singla and Mr. Harkesh Anand, Chartered Accountants from
Chandigarh were the resource persons, The training program was attended by four
members from teaching staff (Dr. Sudesh, Dr. Isha Goyal, Mrs. Geeta Bhatia, Mrs. Sarita
Sachdeva) and four members from non-teaching staff (Ms. Monika, Mr. Amit, Ms.

Sushila and Ms. Neha).

On the first day the participants were informed about qua rterly and annual return of
income tax (TDS). They were explained about the steps involved in preparation of
o T0S Files ie. 240 and 26Q on the site http:/fesalaryhry.nic.in of Haryana
Government. On the second day, the TDS Rules for Government Departments in
Haryana were discussed. In this, the Responsibility of DDO under Income tax Act &
Finance Department Haryana, TDS rates as per Income Tax Act for Financial Year
3023-24 and How to File TDS return without help of CA Firms were elucidated by the

FESQUroe PErsons.

The topics were presented in a very interesting and lucid way, addressing the different
queries by the participants. The program was a great success as the staff members
learnt something latest and informative about the income tax return.

%‘“}H %
Ms, Tara Jlayant

PriniiciPal
Convenor IQAC m;apmm Women
u
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Two days training program on “Income Tax and TDS Return” for Teaching
and Non-Teaching Staff organized by IQAC on 16" and 18" January, 2024.

-

CoMVENMoR TEAC

anchkula,HR, India.
Panchkula; 134113,
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Notice

Date:-15/01,/2024

The Following stalf members have attended the training “Income Tax & TDS
Return” on |6 Jan 2024 & 18 Jan 2024 in |04

5
I—\.-"' -

Dir. Suclesh i o

L. Isha Geryal i

Mirs Geeld ]Jlutl.i:.’l.'f:r}_j%;'i";”

Ms. Sarita Sachdeva £+

Ms. Monika { Deputy Superintend) %
Mr. Amit (Assistant) . ,,:*_j%?-'

- Ms. Sushila (Clerk) fut:h

Mz, Meha ?}:_{f_;

e

U . L ..-'h- :—'-:' E-'

.=.:.

i

Principal

Govt. PG College for Women
Sec-14, Panchkula

LA S ,4],,.,_,..5-.- Ao LRK 4o dbnics humﬁﬁ
300 g

& Scanned with OKEM Scanner

Scanned by CamScanner



Women studies and Development Cell
Report on Five Days Bag Making Workshop

Introduction: (ovend %ﬂéj
Five-day Bag Making Workshop from 15/01/2024 to 20/01/2024, was organised
by Women cell at Govt College for Women,Sec-14 Panchkula. The wnrk_shﬂp
aimed to provide students with practical skills in bag designing and crafting,
fostering creativity and enhancing their understanding of sustainable and eco-

friendly practices in the field of fashion and design.

Workshop Overview: o
The workshop commenced on 15/01/2024 graced by the college principal Dr

Richa Setia and under supervision of Women cell convener Dr Alka Sharma and
member Anita Raj, setting the tone for a collaborative and empowering learning
environment, with an introduction to the art of bag making, covering various
styles, materials, and sustainable approaches. Total 11 students participated in
workshop. Each subsequent day focused on specific aspects of the process,
including design conceptualization, pattern making, cutting, stitching, and

finishing.
Key Activities:
. Day 1 - Introduction to Bag Making;

. Overview of different types of bags.

. Introduction to sustainable materials and practices.

. Day 2 - Design Conceptualization;

. Guidance on designing a bag based on functionality and aesthetics.

. Sketching and planning individual bag designs.

. Day 3 - Pattern Making and Cutting;

. Practical session on creating bag patterns.

. Demonstration of precision cutting techniques.

. Day 4 - Stitching Techniques:

. Hands-on experience in stitching bags using various methods.

. Troubleshooting common stitching issues,

. Day 5 - Finishing and Showcase:

. Finalization of bags with a focus on quality finishing.

. Showcase of participants’ completed bags.

Feedback:

Students gained practical skills in designing and crafting bags and created
uqiqua, handmade bags showcasin g their creativity. They expressed satisfaction
with the workshop, emphasizing the hands-on approach and practical insights

Scanned by CamScanner
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provided by the instructors. Many participants expressed a desire for more such
workshops in the future.

Conclusion:
The Bag Making Workshop, conducted under the collaborative supervision of

the college principal and Women Cell members Anita Raj and Neelima, was a
resounding success. The engagement of students contributed to the overall
positive atmasphere, empowering female students and promoting the values of
creativity and sustainability, The positive feedback received encourages the
department to organize similar practical workshops in the future.

Gj= s
l:'ﬂh.'ur'_t:l.:h_. r|' P,H..Ih\‘..-i-fl.ll

See—jy , Tanchitala,

Scanned by CamScanner



Bag Making Workshop from 15-1-2024 to 20-1-2024
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GOVT. P.G. COLLEGE FOR WOMEN, PANCHKULA
NOTICE Date:17-5-2024

INTERNAL QUALITY ASSURANCE CELL
Organizes
Online Training Program

on
DOCUMENTATION & RECORD KEEPING

FOR TEACHING AND NON-TEACHING STAFF

Date: 18" May 2024
Time: 10.00 AM
Venue: Room No. 202

Resource Person: Ms. Amandeep Kaur Mehta
Assisfant Professor
Department of Computer Science
5.D. College Ambala Cantt.
At
Ms. Tara Jayant _
2
Convenor IQAC Principal
Principal

Putchiuig
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GOVT P.G. COLLEGE FOR WOMEN, PANCHKULA

DUTIES FOR TRAINING PROGRAM TO BE ORGANISED BY IQAC

Date: 18-5-2024
Time: 10.00AM

Venue: Room no. 202

1. TECHNICAL ASSISTANCE FOR ONLINE SESSION
Ms. Jasvir
2. VIDEOGEAPHY
Ms. Jasvir
Mr. Money
3. PHOTOGEAPHY, PRESS & PUBLICITY
Ms, Anju Goel
Ms. Shradha
Ms. Navpreet
4, ATTENDANCE RECORD
Mz, Suman Chikkara
5. SEATING ARRANGEMENT
Ms. Santa Sachdeva
f. REPORT WRITING

Dr. Nancy
7. YOTE OF THANKS
Dr. Bindu
. 45
Q ¥ Q\J‘/ i
Dr. Polya bls, Tara JTavant . m—"lmph[;[ Setia
Organizer Convenor IQAC Heringipal ollege for Wombn
.E.i:.-_ ey o

& Scanned with OKEM Scanner

Scanned by CamScanner



i-r' L1 Dt":—r"w-"-h"‘wih.'ta B, rlJ.huxﬂl 'h_;:.-:’ 11_:._..5,} £ LL'1_ n}

Flﬁfmai.ﬁuﬁ '5‘6 T}ﬂm\na P;Lﬂj,]ﬁ_“rfpﬂt C"{;‘Tﬂmw’ ﬁ;’—jiﬁm.ﬂ,

@ Scanned with OKEM Scanner

|f~ffr cha SetiafPeapaf ) Teaching Staff List o
Sr.Mo | Name EILI'I. | Sr.No [Name = f‘i'llil“-_

1 |Dr. Ritu yadav = 43 |Ms. Jyoii Berwal |

2 |Dr. Alka Sharma 44 |Dr. Sunita Spahe o'
3 |Ms. Taruna A 45 [Ms. Dimple e
4  [Ms. Vandana Govat ||y — 46 |Ms. Reema Gupta By

5 |Ms. Sushila p{d:h:ﬂy-—ﬁ ' 47 |Mr. Pardeep Kumar o i;g:w-]u*

6 |Mr. Atul Khullar ﬁna%g{_ 48 |Ms, Seema

T |Ms. Sudesh Kharb A 49 IMs. Kulpna Devi

8  [Ms. Kamlesh Sharma | YA s |Mre Naveen malik

9 |Dr. Satya Naravan zdwd —| 51 |Dr. Bhani (On Deputation) {h Lagab e
10 |Dr, Surender e ' 52 |Pr. Sungeeta (On Deputation) T
11 {Dr. Suman Bhambu s 53 |Mr. Rakesh (On Deputation) .
12 [Ms. Mani Narwal '11\,[?’_::;4_-":— — 54 [Ms. [Hksha (On Deputation) TI%M
i3 |Dr. Latesh a1 55 [Ms Asita Soni (Guest Leet ) e
14 |Ms. Tara Jayant . T 56| Ms. Bindu(On Deputation) Pafie -
15 |Ms. Kanchan Bala  [fi-t=5= 57 |Dr. Shardha Sharna (On Deputation) ;

16 |Dr. Sunka 2 : 58 [Ms ]3r|_',.“l. {Cn Deputalion) HJ"{“’“‘. A
I7_|Dr. Ranject Singh | 4y 55 |Ms. Monica (On Deputation) |

|8 [Ms. Shivani Kaushik | A Extension Teaching Staff

19 [Ms. Geets Bhatia st Sr. Nu.[Nume Sign.

- b 3 |

20 [Ms. Anuga Gupla ﬂ i 1 |Ms, Veenu Mital T el

21 |Dr. Harvinder Kaur AL 2 |Ms. Anite Raj .

27 |Ms, Sarita Sachdeva | Sond' 1 |Ms. Shivani Singla i

2% Mz, Honey Garg -'_?.aill'»’-,ﬁ'- - A hig. Shelly {iandhi

24 |Ms. Anju Goel (Enp ) | B 5 (Ms. Nandini |

25 |Dr. Kapoor Singh 25 & |Ms, Inde r_l}arér_'.',:

26 |Dr. Pooja ] ﬁ, 2 7 |Ms=. Priyanka i

27 1D Kican Bala | k! 3 Ms. Mavpreet Kaur 1“‘5;11- =

28  |Ms, Suman - bz, Anile Yaday

29 |Dr. Isha Goel 1,15 1""': 10 [Ms. Parul

30 |Dr. Priyanka (franite | 11 [Ms. Sapna Malik ~

31 |Dr. Madhu (b b 12 |Dr. Keni Jindal (W

32 |Mr. Sandeep kumar . 13 |Ms, Balwinder Kaur (M <

313 [Ms. Anju Goel W 14 |Ms. Teena “Tess oy

3 |Ms, Yibha Madan Wﬁ“% I3 [Ms. Meclima T
35_|Dr. Raj Singh ' 16 [Dr. Jyoti Sharma \

36 |Dr. Nancy HWJ‘:‘{ e

37 |Ms. Latika | g M1

38 M5, Laksha e

39 [Dr. Meetu N

40 |Ms. Sukriti -

41 |Ms. Kavim Devi LEvere

42  IMe. Aman Kumar .

Wﬂﬂ Eﬁ:tﬁifl" College for Women
ComvEMop TOAC  Panchkula e pm PMME!P&L
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i -'U--E L .t-[ Koo _13-1 h‘f
Non-Teaching (Regular) (!
Sr.No [Name Sign Sign
1 [Ms. Monika By, Supdt A L ave
2 |Mr. Amit Assistant _ef
3 [Mr.Chand Ram  [J.LA. -
4 |Ms. Sushila Clerk {On Deputation)
Non-Teaching [Contractual) P e
5r.No |Name Designation Sign
5 |Ms. Sarla Rani Hostel Supdt, ‘;,..fsr
B |Mr. Karush Clerk
7 |Ms. Renu Bala Lab Attendant f?f il [ _,;,,r
& |Ms. Manju Lab Attendant :
9 |Ms, Geetu Bisht Lab Attendant o --u.ﬂE\
10 |Ms. Jasvir Comp. Instructor %—4&&'\#
11 [Ms. Neha Lang. Lab. Instructor all_»:ﬁ#- -
12 {Mr. Money Compter LA Ml
Non-Teaching (HKRN)
Sr.No [Name Designation Sign
13 |Ms. Pooja Nain Heitﬂgr_r_ @;.p.,.
14 |M4. Anita Data Entry Oparator ﬁ\_\:ﬁi
15 |Mr. Anuj Lab attendant i
16 |Mr. Sandeep Lab Attendant Sousel agls
17 |Ms. Sumitra Lab Attendant LA
1= MJ“J—‘!’W a‘dﬁh‘n Wl

Qﬁ/ﬁ\w

Ciinmts tanlih Foapc

PRANCLPAL
G 0w, Pranctdonla

Principal
Govi. 2.G. College for Women

Fancikula
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REPORT

gvent: One Day Online Training Program on “Documentation & Record Keeping”
organized on 18" May 2024.

Organized by:  Internal Quality Assurance Cell

o
Organizers: Ms. Tara Jayant k-.,_r'/
Dr. Pooja ) i

A one day online training program was organized by IQAC on “Documentation &
Record Keeping™ for teaching and non-teaching staff. Ms. Amandeep Kaur Mehta,
Assistant Professor, Department of Computer science, 5.0 College Ambala ':'3'_'“'
was the resource person on this occasion. The program began with brief i"“"’d”m‘f"
about the training program by IQAC Coordinator Ms. Tara layant. Dr. Pooja
welcomed and introduced the guest speaker 1o the audience in presence of worthy
Principal Mrs. Richa Setia and all the teaching and non-teaching stafl of the college.

Resource person covered all the strategies, tools, and technigues used to categorize,
manage, store, preserve, and deliver documents and records in support of mlllege
processes. The training program was intended to cover the knowledge and principles
of good record keeping. Madam Amandeep talked about the quality of good
administrative office. Difference in document and record was also narrated. The
sudience came to know that Record Management can significantly influence the
overall organizational efficiency, workflow processes, security & integrity, litigation
and compliance. Since Record Management is such an important enterprise factor,
its basic concept and fundamental practices must be included in the skillset of the

employees.

Madam explained all the steps that are necessary for the proper record keeping in an
arganization. The program concluded with a thank you note by Principal Mrs. Richa
Setia and Dr. Bindu. The workshop was a great success as all teaching and non-
teaching staff members learnt something new and interesting.

W P A
hl Cﬂﬂwﬂ'&!ﬁc

. & Principal
F":':""l:l:l'.'e'!h nchkula
Ms. Tara Jayant -~ GCW, Pa e
Dr. Nancy Gayl. F.C. College for Women
Panchkula
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pay Online Training Program on “Documentation & Record Keeping” organized
o internal Quality Assurance Cell on 18" May 2024,
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