6.3.3 Number of professional development /administrative training programs organized by the institution

Dates (from-to)
(DD-MM-
YYYY)

Title of the professional
development program
organised for teaching

staff

Title of the administrative
training program organised for
non-teaching staff

No. of participants

26-06-2024 to  |Mission Karmayogi 54
28-06-2024 Haryana
14-10-2023 Webinar on Prevention |Webinar on Prevention of 920
of Sexual Harrassment [Sexual Harrassment
02-01-2024 to Workshop on Computer 13
08-01-2024 Proficiency
16-01-2024 & [Two Days Training Two Days Training Program on 8
18-01-2024 Program on Income Income Tax and TDS Return
Tax and TDS Return
18-05-2024 Online Training Program on 95

Online Training
Program on
Documentation &
Record Keeping

Documentation & Record
Keeping

Note: Classify the data and provide year wise




for teaching and non-teaching staff during the year
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HARYANA INSTITUTE OF PUBLIC ADMINISTRATION, GURUGRAN
flf'ﬁ TS-197 Date: 4. 04. 2044,
0

Subject:  Training for All Under “Mission Karmayogl Haryana".

i —— of this office letter 780-782 dated 24,08.2024 and wiy,
reference to the subject cited above.

Please find enclosed the list of Officers/Officials from your deparment
who are deputed to attend the training of *Mission Karmaycgl Haryana' from
26.06.2024-28.06.2024. The Administrative Authority for concemed OfficersiOfficials
may interchange the date of training of the Officers/Officials within the scheduled period
while also ensuring that all the regular employees attend the training within 3 days
(From 26.05.2024 to 28.06.2024).

It is also Intimated that the venue for the training is DIETs of respective
districts; however due to administrative reasons the venue of the few of the distric's is
changed (List Attached).

Therefore, you are requested o direct the yel to be irained
Officers/Officia’s from your department to attend the one day fraining at the training
vanue of their respective districts as per the schedule so Lhat the proect can be
completed successfully.

Yours sincerely,

. o o ['l P "ll
Assistant Director (4dm )
for Director General Karvara Institute
Of Public Administration, Haryana
cC:

1. Director General, Department of Higher Education, Haryana.
2. The Director, SCERT, Haryana for information and necessary arrangement,

Encld: () List of Officers/Officials along with the training schedvle
(if) List of Venues

76, HIPA Complex, Sector-18, Gurugum. & 2340690-91, 2340413, Fax 23484852

=|sann
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- \v___
S gr. Sector -1 Assoclate Professor Kuldeeg k
GC Sector -1 5‘:l"------------—'“‘:':
Assistant Professor Meeny
2468 J-m Panchiula Zoology B S n. 2024 19-06-1991
SE S Assistant Professor __|Anjela I~
2469 [Panchiula  |Panchiouta 100l0gY n 06-11-
GOW Sector-14 Assistant Professor | Neety T
2470 |Panchiculs  [Panchiuls gotany m n 27-05-1987
Sector-14 ) I
2471 |Panchicula Ihm\m lchemistry  |Assistant Professor _ |Kavita Devi X 05-02-1987
052024
w w‘u e ——
2472 |Panchiula  |Panchinda Commerce __|Assistant Professe 2 Chabel 22,96 2024 05-12-
GOW Sector-14 T -y 2028
2473 |Panchkula |Panchhkuls Commerce Sachdeva 2 14-D4-1981
GOW Sector-14 e — I
S50r l.-'
GOW Sector-14 ” [
2475 |Panchkula Pﬁ::m - —— Vg 3024 22-05-1984
Assistant Professor
2476 |Panchiula  |Panchikula - Commerce Anju Goel — 052024 01-02-1571
GCW Sector- T
Assistant Professor
2477 |Panchiula  |Panchkula - Comenene peiyenis —— 1005 2024 31-05-1961
GOW Sector- —
2478 [Panchikuia  |Panchiula - Commerce _jAssistort Professor __\Madhy — \U8s2024 06-02-1983
GCW Sector-
2479 |Panchkula Panchkuta Commerce | Assistant Professor ttha qu nm 19-03-1985
GOW Sector-14 o
2480 |Panchiula  |Panchiuls Commerce |Assistant Professor __ |Pooja _ |na02e 18-02-1984
GCW Sector-14 e
2481 |Panchkula  |Panchiula Commerce Assistant Professor Honey Garg 27062024 01-01-1983
GOW Sector-14
2482 |Panchiula  lPanchiuia Commerce  |Associate Professor  |Geeta Bhatia 262024 25-12-1576]




GCW sector34 \"'—— e
panchic? COmmerce
| 2e83 GOW Sector-d T— Assaciate Protessor  |Anjal 27.06.2024 22-07-1974)
2ass_[Panchio W% Associate Professor [Suskils Rand 27.06.202¢ 1809197
pups_[panchicl? W%m Professor _|Ancja Gt 27.06.2024 01-02-1980
2486 W E“f:“";;“"'-'-'f‘!_._ Asiociate Professar  |Sudesh thard 27.06.2024 12-06-19%6,
2487 hinta WL’“‘W Assistant Professor  |Pardeep Kumar 27.06.2024 ﬂﬂ?-l*‘l
| 2288 panchiut W% Assistant Professor  |Reoma Guots 27.06.2024 26051891
2489 [panchiuis ;ﬂw___.";c-?-'—-w;;"-—-i"ﬂ__ Assistant Professor  [Seems 127,06.2024 05-11-1980)
2450 [panchinds | ;(w__l-"‘_*f_""-——w——-— Economics _|assistamt Professor  |iyoul Berwsl 27.06.2024 16 061993
2491 [Panchiuia ;'ﬂm‘:“:ﬂ_l - fconomics __|Assistant Professor _[Shivani Kaushik 27.06.2024 13.06-1978
2e97 |panchiuvia w;;; - English Asustant Professor  |Sukenti Bhukkal 27.06.2024 21081592
2493 [Panchiuia .;ic%—_d::ﬂ English Assistant Professor |Anu Goe! 27.06.2024 290919
2494 |Panchiwia m - Enghsh Assaciate Professor | Turuna 27.06.2024 16041968,
2495 [Panchk ks ;:% T English |Aswnciate Professor ARMa Sharma 17.06.2024 Di-m-l.:J
2496 |Panchiula ;:uﬁs::wﬂ Engirh Associate Professor  |Ritu Yadav 27.06.2024 24-05-1
2497 [Panchiula :znwm T Geography  [Assistant Professor | Dimple 27.06.2024 19-06-1985,
2498 [Panchkula  [Panchiula . Geography Assistant Professor  |Sandeep Kumar 11.06.2024 15-11-1985]




- GOW Sector-14 _ T e
2499 [Panchicis _|Panchiuts Hindi Assistant Professor__ ISunita Rary il o1, nmﬂ
GOW Sector-14 —_— eV L
Hintory | Professor |k,
panchiula | Panchiula pocT
2% GOW Sector-14 . kk’#_!!— =
Science stont Professor  |Suman
panchiuls | Panchiuda Bhamp, 30.06
- GOW Sector-14 B i ¥ L - LLL
o | s |Panchiuta Home Soence | Assistant Professor Latesh 9
GOW Sector-14 024 e
2503 [Panchicula  |Panchiula Home Science [Assaciate Professor [ Mani Nerwal 0505-1977
GOW Sector-14 T—{Ta2020
Maths Assistant Professor Kiran
panchiuls  |Panchiuls Bala
= GOW Sector-14 |V as.2024 100
{panchiuda  |Panchiula Maths Assistant Professor | Raf Singn .
2508 o = —_|Dag202¢ 01011977
Ipanchinda  |Panchiculs Mathy Associate Professor | Kanchan Bl
1o GOW Sector-14 062024 RN
Associate Professor Harvinder
2507 |Panchisla  |Panchiula Maths Kaur
s = —— 062024 2306-1967
2508 |Panchiula _|Panchicsla Muse[¥] (hsstam Prolessor _Sarka Gupta 2.6 2024 18111977
|ch Sector-14 ~—
- o |Panchiuia Music V) Assstant Professor Tarana 85,202 17-12-197%)
|GCW Sector-14 AR
2510 [Panchkula [Panchicuia Phiowpty HAsiocess Prolessar __ [Setya Marsyan 27.06 2024 20-08-1966|
GCW Sector-14
2511 [Panchiuls  |Panchiuta Physics Asvistant Professor _|Aman Kumae 17.06.2024 20.07-
GCW Sector-14
2512 [Panchiuds  [Panchiuta Physics Astociate Professor _ |Dr Ranjeet Singh 21062024 26-01-1977]
GOW Sector-14
2513 |Panchhula | Panchiula political Science |Assaciate Professor  [Vandana Goyat 17 06,2024 13-08-1
GOW Sector-14
2514 |Panchiuls  |Panchiuls Pywchology Assistant Professor ibha Madan 17,08 2024 05-10-1943




-
__—’-_’4'1—-\"\ #
panchis ey ’
2518 _[Panchiuld - Msistant Protevsor  |kalpna Devi 17.06.2024 161039
Gow 5.':':" Public
panch ey
2516 [panchius (PEECCCT 2on IAtsistamt Protersor Al Khatar 27.06.2024 14-12:297
panchhii ]
2517 |Panchicsls |¢_Vt sectol i [ ————_|Ass0ciate Professor | Kamiesh Kumari 17.06.2014 24-01-1969
panchioa
2518 |Panchinda oW Sectar 1 %*ﬂhﬂm Profesior Reny 27.06 2024 24.07-1981
ipanchiult
2519 _[Panchiuia o sector- 14 ociology Assistant Professor  |Naveen Matik 27.06.2026 15-12-1985)
parchkul ?
7520 [Panchiia Tector 14 gy Assitant Professor  IDiksha Bhanot 27.06.2024 17-01-19%4
kula &
3621 [panchiols POt 0008y lassistant Professer [ancy 27.06.2024 23-04.
2
2577 |Panchiuia :;"‘:wi = s 1] Associate Professor | Tura Kumari 27.06.2024 07041977
u'd 2
3523 [panchiuts  [Panc —— Poclogy lassocate Professor  |sucender Singh 27.06.2024 2002 1976)
Mala Mansa Dey -
GO Panchiuis |g.
7524 |Panchiuld - Ergish Associate Professor Renuka Ohyam 17.06.2024 06-10-19
et Weat a3 Devi |0ty ey
. i
2625 [panchiula _[sanokeit GCPNCRUM fhducation  |Assistan Prokessor  |or Daisy Ran 27.06.2024 09.01-1974
GC Behrampy’
1526 |Pamupat [Bapaut] Commerce Avirtant Professor Sangeeta 16062014 H-Dl-l’!’l
GL Belvampu’
2527 |Panipat |Bapaul) Commerce Assivtant Prolessor Ritu Shann 16.06.2004 El*ﬂ'-'-lﬁl\
GC Beheamput \
7528 |Panigat | Rapauii] Commerce Assistam Professor /MU 26.06.2024 01-05-1902




HARYANA INSTITUTE OF PUBLIC ADMINISTRATION, GURUGRAM
?:!:'1'1(1 - 17714 M:‘D,,”‘!QH

Additional Chief Secretary to Govt. Haryana,
Department of Higher Education,

Haryana.
Subject: Training for All Under “Mission Karmayogl Haryana".

Dear Si,
mummnmrmm&mﬂmmummam
Mq.wuqummm-mmmm.emamu-

mmmm.hmolmmmmmimumum
mnmmﬂmumuummmmum to provide a
MMytﬂﬂmmmwmummmmmmawm_
nummbmnmmﬂmauwmmmumm}mmm

W.mummmmmmmhmmanHm.m

As per discussion with the Director, SCERT.!hhnlnmofomdw'ﬁﬂonKmmHum'ﬂ
hmdDhmcthmuEMﬁmaTminhQNMdelkMquuestywbm

w:mmcmp«Mhmmummmmmhmmmrprmmmm
matter. lnmdmyﬁamﬂm«mqnm,mmmmmwﬂqml

rekhad@hipa.in
Thankyoufwmlthntionhwsmdk.whlchmymmudmm,

Yaurs,lsut:]rely'

AV l —
/,.--é.'l‘eh-?
Director Generhl
Haryana Institute of Pubiic
e Administration, Haryana
1. MW.MGWEUMMHM
2. The Director, SCERT.MmhidumaUnn-ndmmmL

Encla: () List of Officers/Officials

78, HIPA Compiex, Sector-18, Omzfln = 2340690-91, 2340413, Fax 2348452



Panchkula, super Trainer: Sunil Rani, Rakesh Gahlawat & Dr Alka

Sharma
Name of the '
Master Tralner Phone Number Department Designation
Rajan Kaushik 9416554589 Education(Secondary) P.G.T
Sudesh kumari 9813312601 Education(Secondary) P.G.T
Deputy
sanjeev kumar 9465386470 Education(Secondary) Sunesintendént
Note: Create WhatsApp Group of your Master Trainers using the above list
© 2023 | ILLUMINE KNOWLEDGE RESOURCES PVT. LTD.

Meena Atri 7009363784 Education(Secondary) P.G.T
sanjay kumar 9417897826 Education(Secondary) | Pgt Mathematics
Ravinder Kour 9416893493 Education(Secondary) PGT

Sudesh Phogat 9416415999 Education(Secondary) P.G.T
Monika 9999692660 Education(Secondary) P.GT
Juhi Kaushal 9805782680 Education(Secondary) Lecturer
Jagjeet kaur Grewal 8168723276 Education(Secondary) PGT
ASHWAN| KUMAR 9417433138 Education(Secondary) Lecturer
sushma Rani 9467677252 Education(Secondary) Lecturer
Deputy
Jagbir Singh 9466822441 Education(Elementary) Superiatendent
Higher Edu(cation
Department (Higher, Associate
Geeta Bhatia SIS0 Technical, Science & Professor
Technology)
anjana 9915646398 Education(Secondary) | Superintendent
Deepak 9646998061 Education(Secondary) PG.T
Sonika Bakshi 9914128180 Education(Secondary) P.GT
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' Organized 3 ' o0
3. Ms : Webinar on Prevention of Sex the College with the permission of

Aarika Singh, the resource ual Harassmeng a¢ Workplace' worthy

on October 14,

vent

princifincipal .
Govt. P.G. College for Won
Panchikula



Duties for Webinar

Date: 14" October, 2023
Venue: 123

Online Registration

: Ms. Anita Soni and Ms. Anita Yadav
| caching, Non-Teaching & Class V).

-

_. Online Certificates and Feedback.  : Dr Pardeep

Online Montoring ,Creation of Link : Ms. Jasbir assisted by Mr.Money
& Set up at venue.

4. Invitation and Appreciation Lette, @ Ms. Anuja Gupta & Ms. Kanchan

Report Writing & Photographs. : Dr. Priyanka
Welcome Address : Dr Pooja
ote of Thanks : Ms. Honey

e
Prifcipal



v ots-pfye-msz » 4

Aerika Singh is presenting W%

You Tara 45 others
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OFFICE OF THE PRINCIPAL GOVT.P.G. COLLEGE FOR WOMEN,
SECTOR: 14, PANCHKULA

NOTICE Doted - 19 Dec, 2013

Department of Computer Science in collaboration with IQAC cell is conducting
workshop on “Computers proficiency™ for the non-teaching staff as per below
mentioned schedule in lab no 207.

Date | Content Time - Faculty
4":-* Jan.2024 MS-Word Dr. Anita Soni il
— Ms. Jasvir Kau

3™ Jan,2024 MS-Excel J
L L=

4% Jan,2024 MS-Power point Ms. Sapna (., [ 4
‘ 2pm to 4pm Ms. Jasvir Ka

5% Jan,2024 " | Internet ;,,-4,
"6 Jan,2024 Email "Ms. Anita Yadav

8 Jan,2024 Troubleshooting NS R

|

| Mmuiéud oA R'PM-I" W}J.l-tvﬂ — D Now\ud

\ %/\\ V3 O’-L
Incharge ¢ mputer Science Inchafg?l\)hc Principal

G.C.W, Panchkula
Principal

Covt. .3 Celleaa for Women
Fanchkuia



teaching staff | 2934 | agpag 1124 2124 6124 8124

1| Mauia ,ﬁrf [ Maskn | ke (g [ bandi | Mokl
L L] Renw He mnB_E_I h...:f - 4L Kenay
| w | E
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REPORT

gvent: Workshop on “computer proficiency” for non-teaching staff, organized from 2™ to

g™ January 2024
Organizer: Mr. Pradeep Kumar@ Q '

Coordinator:  Dr. Nancy ﬁgy"’{

Co-coordinator: Ms. Wﬂd Ms. St:.-ma

A six day workshop was organized by Department of computer science in collaboration
with 1QAC, on the topic “Computer proficiency” for the non-teaching staff. The resource
personinthiswtshopwerenr.mmi,hﬂs.s;w,m.mﬁdwand Ms. Jasvir
Kaur.

DAY 1

On first day of program, Dr. Anita Soni introduced non-teaching staff about the content of
workshop and started the lecture with introduction to MS-Word and explained the various
topics required for the understanding of MS-Word like how to create new document, how
to insert table, picture, chart, arrow and various symbols in the document. She explained
how to adjust the indent margins on the document. Participants had hands on experience
on MS-Word with guidance of Ms Jasvir kaur.

DAY 2

MS-Excel was discussed on second day. Dr Anita Soni discussed that it is a spreadsheet
program which is used to save and analyse numerical data. The important features of MS
Excel, along with an overview of how to use the program, its benefits and other important
elements were discussed with the participants. A few sample MS Excel question and
answers were also given to the partiaipants by Ms. Jasvir,

-“'.I

DAY 3

The session was given by Ms. Sapna on the topic MS-Powerpoint. She narrated the
participants that it is used to make presentations for personal and professional purposes
and also discussed in detail the functions and features of a PowerPoint presentation. All
the elements that are mainly used to enhance presentation skills and make the slide more
interactive were explained.

DAY 4

Internet was discussed on fourth day by Ms Jasvir. The Internet is the most commonly
used term in today’s world and plays a very important role in the everyday life of people.
But there are many questions, answers to which people need to know. In this session, Ms
Jasvir helped the participants to find answers to these questions; discussed the evolution



the Internet, its usage, benefits, history and how the Internet works. Doubts of three
Jays session were taken by Ms Anita yadav.

DAY 5

On fifth day of program, Ms. Jasvir introduced non-teaching staff about the E-mail. She
explained that email is an electronic medium of exchanging and transmitting digital files
and messages through the internet- by using various electronic devices like smartphones,
tablets, desktops, laptops, etc. With short introduction, she helped participants to
understand the basic principles of email. She shared few tips that one has to keep in mind
when writing emails. This session was shared by Ms. Anita Yadav. She helped the
participants in creating Google form and checking the responses received in Google form.
Participants had hands on experience on both topics.

DAY 6

Last day, the session was delivered by Ms. Jasvir on the topic “Troubleshooting”. She
emphasized that the goal ot troubleshooting is to determine why something does not
work as expected and explain how to resolve the problem. The first step in the
troubleshooting process is to describe the problem completely. Participants were also told
how they can set name, password and picture on PC. The program was concluded with

experience shared by non-teaching staff, in the presence of all the faculty members of
computer department and IQAC Convener.

The program was a great success as all non teaching staff learnt something new and
interesting. All the sessions were quite informative and fruitful.

A

3]
Incharge IQAC

pRHPRIBA e e
Go <5 ool ae 17
p.ﬁﬁ’{nf‘""‘*""-



[ orkshop ON “computer proficiency” for non-teaching staff. organized from 2™ to 8"
U’y L{]__-i

o 4 ' GPS Map
"_4‘
136, Sector No 14 Rd, Sector 14, Panchkula, Haryana
134113, India

Latitude Longitude

30.6771181° 76.8469404°

Local 03:24:10 PM Altitude 320 meters
GMT 09:54:10 AM Thursday, 04 01 2024

,-]

136 Sector No 14 Rd, Sector 14, Panchkula, Haryana
134113, India

Latitude Longitude

30.67730719° 76.84701961°

Local 02:49:10 PM Altitude 320 meters
GMT 09:19:10 AM Saturday, 06.01.2024

©’ GPS Map
"l Comera Lite
136, Sector No 14 Rd, Sector 14, Panchkula, Haryana
134113, India

Latitude Longitude

30.67714° 76.8469892°

Local 02:51:55 PM Altitude 320 meters
GMT 09:21:56 AM Mondﬂy. 08.01.2024




GOVT. P.G. COLLEGE FOR WOMEN, PANCHKULA

In [ I nce Cell
Organizes
Two Days Training Program
On

INCOME TAX AND TDS RETURN

FOR TEACHING AND NON-TEACHING STAFF

Dates: 16™ and 18™ January 2024
Time: 11.00 AM to 1.00 PM

Guest Speakers: Ms. Poonam Singla

Mr. Harkesh Anand
{Chartered Accountants)

A
Ms. Tara Jayant Principal
Convenor IQAC

Qe
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|
REPORT

Event: Two days training program on “Income Tax and TDS Retumn” for Teaching
and Non-Teaching Staff.

Dates: 16™ and 18™ January, 2024

Time: 11.00 AMto 1.00 PM

Venue: Room No.104

Organized by: Internal Quality Assurance Cell

m'mfl:deNmﬂ'wasorganizedfu
Teaching and Non-Teaching Staff by the IQAC on 16™ and 18* January, 2024. On this
occasion Ms. Poonam Singla and Mr. Harkesh Anand, Chartered Accountants from
Chandigarh were the resource persons. The training program was attended by four
members from teaching staff (Dr. Sudesh, Dr. Isha Goyal, Mrs. Geeta Bhatia, Mrs. Sarita
Sachdeva) and four members from non-teaching staff (Ms. Monika, Mr. Amit, Ms.
Sushila and Ms. Neha).

On the first day the participants were informed about quarterly and annual return of
income tax (TDS). They were explained about the steps involved in preparation of
e-TDS Files i.e. 24Q and 26Q on the site http://esalaryhry.nic.in of Haryana
Government. On the second day, the TDS Rules for Government Departments in
Haryana were discussed. In this, the Responsibility of DDO under Income tax Act &
kuputnwmmmm,TDSumasperlncomeTquorFinmchlm
2023-24 and How to File TDS return without help of CA Firms were elucidated by the

resource persons.

A two days training program

The topics were presented in a very interesting and lucid way, addressing the different
quuiesbvﬂlemmpams.meprognmwasagmatmessasthesuﬁmemben
learnt something latest and informative about the income tax return.

Ve &
Ms. Tara Jayant W

. SO, o o




Two days training program on “Income Tax and TDS Return” for Teaching
and Non-Teaching Staff organized by IQAC on 16" and 18" January, 2024.
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Notice

Date:-15/01/2024

The Following stalf members have attended the training “Income Tax & TDS
Return” on 16 Jan 2024 & 18 Jar 2024 in 104.

wh
l. Dr.Sudesh  2—"

M

2. Dr. Isha Goyal \d=~

3. Mrs.Geela Blwlia@;"y +

4. Ms. Sarita Sachdeva 4o~

5. Ms. Monika ( Deputy Superintcnd)m’
6

7

s

. Mr. Amil {Assistant) . o=
- Ms. Sushila (Clerk) ut&

. Ms. \eha 3&}’)"‘#,...-
U
Principal

Govt. PG College for Women
Sec-14, Panchkula

hcq,_l & i ,r,,,.,, A LM o lhpige b, Aecind
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} GOVT. P.G. COLLEGE FOR WOMEN, PANCHKULA
% NOTICE Date:17-5-2024 ‘

INTERNAL QUALITY ASSURANCE CELL |
Organizes ‘

Online Training Program

on
DOCUMENTATION & RECORD KEEPING l

FOR TEACHING AND NON-TEACHING STAFF

Date: 18™ May 2024
Time: 10.00 AM
Venue: Room No. 202

Resource Person: Ms. Amandeep Kaur Mehta

Assistant Professor
Department of Computer Science
S.D. Coliege Ambala Cantt.

%

Ms. Tara Jayant i
Convenor IQAC Principal



GOVT P.G. COLLEGE FOR WOMEN, PANCHKULA

DUTIES FOR TRAINING PROGRAM TO BE O NISED BY I1QAC

Date: 18-5-2024
Time: 10.00AM

Venue: Room no. 202

1. TECHNICAL ASSISTANCE FOR ONLINE SESSION
Ms. Jasvir
2. VIDEOGRAPHY
Ms. Jasvir
Mr. Money
3. PHOTOGRAPHY, PRESS & PUBLICITY
Ms. Anju Goel
Ms. Shradha
Ms. Navpreet
4. ATTENDANCE RECORD
Ms. Suman Chikkara
5. SEATING ARRANGEMENT
Ms. Sarita Sachdeva
6. REPORT WRITING
Dr. Nancy
7. VOTE OF THANKS
Dr. Bindu

. A
Q ¥ %/ Prin .}.\
Dr. Pobja Ms. Tara Jayant Mrs. Richa Setia

Organizer Convenor IQAC Heringipal - cllewe for Womepn
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l_’*f Ricda -a.f;t AfPei el ) Teaching Staff List
Sr.No |Name Sign. Sr.No |[Name Sign.
[ 1 |Dr. Ritu yaday Vi, 43 |[Ms. Jyoti Berwal P
2 |Dr. Alka Sharma 34 |Dr. Sunita Qu-d- K
3 |Ms. Taruna P 45 |Ms. Dimple —
4 |Ms. Vandana Goyat || ¢ 46  [Ms. Reema Gupla E
5 |Ms. Sushila Jo, | 47 [Mr. Pandeep Kumar ( 15.-»1»“
6 _|Mr. Atul Khullar 39%%,{ 48 |Ms, Scema
7 |Ms. Sudesh Kharb 3 71 49 IMs. Kalpna Devi
8 |Ms. Kamlesh Sharma | \A 50 |Mr. Naveen malik
9 _|Dr. Satya Narayan 27224 —| S1_[Dr. Bhani (On Deputation) P oA
10 |Dr. Surender e ) 52 |Dr. Sangeeta (On Deputation) |
11 |Dr. Suman Bhambu | /s 53  |Mr. Rakesh (On Deputation)
12 [Ms Mani Narwal  ["Joave— —4 54 'Ms Diksha (On Deputation) Taks Thaw
13 |Dr. Latesh ﬁb/ §5  |Ms. Axita Soni (Guest Lecl.) A8 o2 |
| 14_|Ms. Tara Jayant . 56 [Ms. Bindu(Oa Neputation ) gl‘ e 7
15 |Ms Kanchan Bala [T 2= 57 |Dr. Shardha Sharma (On Deputation) | . ]
16 |Ur. Sarika el 58 |Ms Priya (On Deputalivn) \" 14 q
17 |Dr. Ranjeet Singh | Aot 59 |Ms. Monica (On Deputation) ‘
18 |Ms. Shivam Kaushik o Extension Teaching Staff
19 |Ms. Geeta Bhatia O |Sr, Nu.|Name Sign.
20 |Ms. Anuia Gupla @;’ I |Ms, Veeau Minal [} eamre
21 [Dr. Harvinder Kaur | - 2 |Ms. Anit Raj A
22 |Ms. Sarita Sachdeva | Sorn ' 3 |Ms. Shivani Singla N
23 |Ms. Honcy Garg Aoy I IMs. Shelly Gandhi
24 |Ms. Anju Goel (Eng) | K - 5 | Ms, Nandini |9
25 |Dr. Kapoor Singh . 6 |Ms. Indu Cendy,
26 |Dr. Pooja -ﬁq} 7 |Ms. Priyanka gt
27 IDr. Kiran Bala \ 8 [Ms. Navpreet Kour wouwd
28 |Ms. Suman 9  [Ms. Anita Yaday
29 |Dr. Isha Gocl \3 - 10 Ms. Parul
30 |Dr. Privanka R yan\te 11 |Ms. Sapna Malik 7\
31 |Dr. Madhu N 12 |Dr. Rani Jindal
32 |Mr. Sandeep kumar 13 |Ms. Balwinder Kaur N
33 [Ms. Anju Goel % !ﬁ 14 |Ms. Teena 'rt“—‘-.‘_'h
34 |Ms. Vibha Madan \ 15 |[Ms. Neclima H o=
35 |Dr. R:IJ Singh ! 16 !Dr. Jyoti Sharma \
36 |Dr. Nancy [\,l::‘fi
37 |Ms. Latika
38 [Ms. Laksha wﬁg- -
39 [Dr. Nectu
40 |Ms. Sukriti i
41 |Ms. Kavita Devi (e
42 |Mr. Aman Kumar )

MYy few <P g
Princip=|
g\eoM
Govt. F.5. College for Women
ConvENoR LTOAC  Panchkula PranciPAL
GCwW, PANCHKULA



.Ja-'f:bﬂj

e T} Prifiam to be ompocdby 16C 3ot - B-os-24

_101311 1 b (o] memh‘w R’.

Lf.ul Ku..fu n&
[ Non-Teaching (Regular)
sr.No |Name Sign Sign
1 |Ms. Monika Dy. Supdt O Lbave
2 |Mr. Amit Assistant -,ﬂ:
3 |Mr.Chand Ram |[J.L.A. P
4 |Ms. Sushila Clerk (On Deputation)
Non-Teaching (Contractual)
Sr.No |[Name Designation Sign
5 |Ms. Sarla Rani Hostel Supdt, SJ. ]
& |Mr. Karush Clerk _
7 |Ms.Renu Bala Lab Attendant e vl Al e
8 [Ms. Manju Lab Attendant
9 |Ms. Geetu Bisht  |Lab Attendant —ecle
10 |Ms. Jasvir Comp. Instructor e -
11 |Ms. Neha Lang. Lab. Instructor | csa|
12 Mr. Money Compter LA W
Non-Teaching (HKRN)
Sr.No |[Name Designation Sign
13 |Ms. Pooja Nain Restorer Qﬁ—
14 |M§. Anita Data Entry Operator A\
15 |Mr. Anuj Lab Attendant o
16 |Mr. Sandeep Lab Attendant Sov) el
17 |Ms. Sumitra Lab Attendant ‘Ré i
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REPORT

Event: One Day Online Training Program on "Documentation & Record Keeping”
organized on 18™ May 2024,

Organized by:  Internal Quality Assurance Cell
l ;
Organizers: Ms. Tara Jayant Quf/

Dr. Pooja \ v

A one day online training program was organized by JQAC on “Documentation &
Record Keeping” for teaching and non-teaching staff. Ms. Amandeep Kaur Mehta,
Assistant Professor, Department of Computer science, S.D College Ambala Cantt.
was the resource person on this occasion. The program began with brief introduction
about the training program by IQAC Coordinator Ms. Tara Jayant. Dr. Pooja
welcomed and introduced the guest speaker to the audience in presence of worthy
Principal Mrs. Richa Setia and all the teaching and non-teaching staff of the college.

Resource person covered all the strategies, tools, and techniques used to categorize,
manage, store, preserve, and deliver documents and records in support of college
processes. The training program was intended to cover the knowledge and principles
of good record keeping. Madam Amandeep talked about the quality of good
administrative office. Difference in document and record was also narrated. The
audience came to know that Record Management can significantly influence the
overall organizational efficiency, workflow processes, security & integrity, litigation
and compliance. Since Record Management is such an important enterprise factor,
its basic concept and fundamental practices must be included in the skillset of the

employees.

Madam explained all the steps that are necessary for the proper record keeping in an
organization. The program concluded with a thank you note by Principal Mrs. Richa
setia and Dr. Bindu. The workshop was a great success as all teaching and non-
teaching staff members learnt something new and interesting.

Dr. Nancy

Ms. Tara Jayant Princip2lGcw, Panchkula.
Gavl. .. College for Women
Panchkula
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